Word Count

Microsoft 2000 or earlier version

Open your document and click “Tools” and “Word Count...”.

IﬂﬂﬁtﬂﬂmmgTﬂmg
ke
"

DFE @RTF [ e \&BFOER A DY o= -F&E.
Hareal = Frial (
Tk .

) EEIW SERE O -A-.
Charges » [ - 4.
=

O O O O D O R

Heading 1

The quick: brove fox jumps cvar tha lazy deg. The quick brovm fax jumps
ced [he ATy dog. The quick brosn fox jurps aver the By dan. The quick
brom fax jumps over the lazy dog. The quick brovn Toe uimps ovar the lazy
dog. The quick braven fox jumps ovar tha lazy deg. The quick: by fo
Jmps ovar tha lazy deg. The quick brown fox jumps owvar tha lezy deg. The
quick birown foe jumps ovar tha lary dog. The quick: birawn foce jumps owar tha
lazy dog

The quick: brovn fox jumps ovar tha lazy deg. The quick brovn fax jumps
ower the lazy dog. Tha quick brown fox jumps aver the lazy dog. Tha quick
browwm Fa jumps owvar tha lazy deg. The quick brown foe pmps ovar tha lazy
o

The following window will appear and the amount of words is displayed.
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Statistics:

Pages 1

Wards 13— Total amount
Characters {no spaces) 544 of words
Characters {with spaces) 697

Paragraphs 3

Lines 14

[ Include footnotes and endnates




Microsoft Words 2007

The word count is automatically shown at the bottom left of the window.
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Ot Ingart taky, the gallarias includa items that ane dagignad 1o coordinata with tha cwerall look of
worur documant. You can wee thesa gallaries o insart tablas, headers, inoters, lists, cover pages, and
otfer documert building blocks, 'When you create pictures, charts. or diagrams, they also coordinate
ity CaFresT docuen ant Do

You can easily change the formatting of selected taxt in the document et by choosing-» baok: for the
saloctad tewt from tha Quick Stydes gallary on the Home tab. You can alse format tast diractly By
uzing the ather controls on the Home talb. Most controbs ofier a dholce of wsing the kook from the
ourrerit theme or using o foemat that you specify derecty

Tochange the overall lcok of your document, choome new Theme slementy on the Page Layout tah
Techange the looks evailable in the Quick St gallary, use the Chargs Currant Quick Stybe Sat
rommarl. Both the Thesmey gallery and the Quick Shyles gallary provde reset commanch: 3o that you
can sliays restore the ook of your document 1o the original contaimesd in your corrent bemplabe




