
Word Count 
 
Microsoft 2000 or earlier version 

 
Open your document and click “Tools” and “Word Count�”. 
 

 
 
 
The following window will appear and the amount of words is displayed. 
 

 
 

 
 

Total amount 

of words 



Microsoft Words 2007 

 
The word count is automatically shown at the bottom left of the window. 
 

 


